a Commission scolaire English-Montréal
4P English Montreal School Board

6000 Fielding Avenue, Montréal, Québec, H3X 1T4

PROCESS TO SUBMIT A TENDER OFFER WITH THE ENGLISH MONTREAL SCHOOL BOARD

STEP 1 - CREATING AN ACCOUNT ON THE SEAQO PLATFORM

1. GoT10oWWW.SEAO.CA.

& c @ seao.cafindex.aspx

2. CLICK ON THE “SUBSCRIPTIONS” TAB HIGHLIGHTED BELOW.

J€QO

Operated by CGlin p with Consiructo for the Secrétariat du Conseil du trésor du Québec.

LE SYSTEME ELECTRONIQUE
D'APPEL D'OFFRES DU
GOUVERNEMENT DU QUEBEC

Notices of the Day | Subscriptions | Customer Service | Help® | Advanced search

3. ON THE SUBSCRIPTIONS WINDOW, CHOOSE “BASIC REGISTRATION.”

Subscriptions

Spotlight

Discover_the 360 Search to find your keywords in the documents and our_bid

Basic registration



http://www.seao.ca/

Commission scolaire English-Montréal
4P English Montreal School Board

6000 Fielding Avenue, Montréal, Québec, H3X 1T4

PROCESS TO SUBMIT A TENDER OFFER WITH THE ENGLISH MONTREAL SCHOOL BOARD

4. YOU WILL BE PROMPTED TO FILL OUT INFORMATION. PLEASE FILL IN ALL NECESSARY FIELDS AND CLICK ON “NEXT.”

Base registration

Already subscribed? Open a session to continue.

Fields including a * are mandatory

Organization type*

1

Québec Enterprise Number (NEQ)
a

ﬂ f you do not know the NEQ (Quebec Enterprize Number), you can access the Regisiraire des entreprizes website to confirm this number - Company registry_

H

Validate NEQ

Organization name*

Organization phone number*

555-555-5555

Fax number

H

Greelings * City*
®@mr OMrs _ q
First nams* .
Province®
Last Name*

%]
g
g
=
3

*

Title/Function

Language of correspondence

Phone Numbers (10 numbers, no parenthesis, dash or space)

o)
1]
7]
w
H]
o
=1
[=%

The password must be between 8 and 14 characters long, and must include at least two nu

User's phone number#® Extension
_ \:I n Please note that the user ID is permanent and cannot be changed. It is recommen
User ID*
— |
Fax number Password®

]

E-mail address*

B A

Address Make sure to note your User ID and password

Password confirmation®

0 This form update form fields without reloading the page

® Canada O United States O Other country
Address* Next
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5. READ AND ACCEPT THE “TERMS OF USE.”

Subscription

Terms of Use

TERMS OF USE FOR THE ELECTRONIC TENDERING SYSTEM (SEAO) FOR SUPPLIERS

IMPORTANT: THE FOLLOWING TERMS GOVERN THE USE OF THE “SEAQ.CA” AND “CONSTRUCTOQ.CA” WEB SITES (INDIVIDUALLY CALLED “THE SITE" AND COLLECTIVELY CALLED “THE SITES") AS WELL AS THE SEAQ ELECTRONIC TENDERING SYSTEM
("SEAQ", AS DEFINED MORE FULLY HEREINAFTER) WHICH IS AVAILABLE ON THE SITE. BY ACCESSING THE SITE, YOU ACKNOWLEDGE YOU HAVE AGREED TO THE ACCESS TERMS DETAILED HEREAFTER.

NOTE: The following terms of use do not apply to Public Agencies. Terms of Use that apply to Public Agencies using the Site are accessible once the User connects to the site as a public agency.

1. Definitions

“ Addenda " (also known as an update or amendment) A document introducing clarifications or modifications to the content of a Notice issued by a Public Agency after the publication of the Tender Notice, but before the final date for receipt of Tenders. Addenda are

available for viewing on SEAQ as soon as they are published.

12 “Bid matching " A functionality available to Suppliers that allows them to configure and maintain in SEAC a search profile that automatically locates and sends by email, SMS or fax, Notices matching different predefined search criteria

w

“ Contract Manager " The public procurement secretary of the Secrétariat du Conseil du trésor (SCT) acls as the contract manager binding the SCT to CGI. The Contract Manager is in charge of coordinating the implementation of SEAQ, tracking its progress, and having

any required adjustments carried out.

14 “ Delivery mode " Mode selected by Suppliers to receive their Tender Documents, e.g. download, pick-up, messenger service, email, or fax.

15, Prior Agreements

‘You agree that these Terms of Use supersede any prior version of the Terms of Use from the date they are last updated.

Last updated: November 2, 2015

In case of discrepancy between these conditions and their French version (also available on this site), the French version will prevail”

(1 nave read the terms of use and | wish to :

Accept Terms of Use Decline Terms of Use

6. SEAO WILL RETURN TO THE MAIN HOME PAGE AND IT WILL CONFIRM YOUR REGISTRATION TO BASE SEAO SERVICE.
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PROCESS TO SUBMIT A TENDER OFFER WITH THE ENGLISH MONTREAL SCHOOL BOARD

AGENTS WHO WISH TO BID ON CONTRACTS OR APPLY TO BECOME A RECRUITER FOR THE EMSB WILL CHARGED A
FEE FOR THE TENDER AND TO SUBMIT THEIR TENDER ELECTRONICALLY.

STEP 2 — ACCESS AND PURCHASE A NOTICE IN SEAO

1. LOGIN INTO YOUR SEAQO ACCOUNT.

2. USING THE SEARCH OPTION ON THE TOP RIGHT OF THE HOME PAGE, ENTER THE NOTICE NUMBER OR THE SCHOOL BOARD NAME.

Search for a notice

Q

Advanced search

3. ONCE YOU HAVE LOCATED THE NOTICE, CLICK ON THE NOTICE NUMBER TO OPEN THE “VIEW A NOTICE” WINDOW. READ ALL
SECTIONS CAREFULLY TO UNDERSTAND ALL THE EXPECTATIONS. (|NFORMATION, BUYER CONTRACT INFORMATION, CLASSIFICATION
AND CATEGORIES, ELIGIBILITY CRITERIA AND REQUIREMENTS, DESCRIPTION, ETC.) THE PDFS ATTACHED ARE FOR VIEWING
PURPOSES ONLY. THE OFFICIAL FORMS WILL BE AVAILABLE AFTER YOU HAVE PURCHASED THE NOTICE OF INTENT.

Sample Notice Number

Published C oo Y26299

4. IFYOU WANT TO PROCEED TO PURCHASE THE NOTICE, CLICK ON THE “ORDER” ICON AT THE TOP OR BOTTOM OF THE PAGE TO ADD
THE ITEM IN YOUR CART.

View a Notice

= teumber - I

Refenance number - 1726255

status - [

TIHG - Auis o intention - Agences de recridement - Programme paur élves inlemationzss

hl‘ldmea't List of orders

TOP OF PAGE BOTTOM OF PAGE




Commission scolaire English-Montréal
4P English Montreal School Board

6000 Fielding Avenue, Montréal, Québec, H3X 1T4
PROCESS TO SUBMIT A TENDER OFFER WITH THE ENGLISH MONTREAL SCHOOL BOARD

5. INTHE “CART” WINDOW, THE PURCHASE DETAILS OF THE NOTICE WILL APPEAR.

Cart
My Purchases
Jr—
© el
. orat
o
Gy
ot Cart
Need Help?
sowmnn e s ©
i s ©

SEAO can send you alerts

ENSURE THE DETAILS OF THE CART ARE SET TO THE BELOW:

a. TRANSMISSION MODE OF THE COMPLETE ORDER IS “DOWNLOAD THROUGH ORDERS” AND CLICK “APPLY”

Transmission mode of the complete order

Download through « Orders » | m

b. TRANSMISSION MODE FOR THE ATTACHED DOCUMENTS ARE ALSO “DOWNLOAD THROUGH ORDERS”

Langusge Transmission mode

Download throogh « Orders » v

22.219.02 Document 2A - Documents 3 compléter et 3 rediettre (FR), Specification / Main Documen
Language Transmission mode

French* Dowriosd through « Oders s v

22:219-02 Document 1B - Information (EN), Specification IMain Document
Language Transmission mode

rench®

Download through « Ordars » v

22-213-02 Document 28 - Documents to complete and to eturn (EN). Specification / Main Documen
Language Transmission mode

Download through « Oders s v
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6.

c. TICK THE CHECKBOX TO “RECEIVE ADDENDAS RELATED TO THIS NOTICE.”

Receive addenda related to this notice.

O Display my organization’s name in the list of orders.

d. CHANGE THE TRANSMISSION MODE OF ADDENDAS TO THE BELOW.

Transmission mode of addendas :

Preferred language for addenda:  Preferred fransmission mode of addenda for ESTIMATES: Preferred transmission mode of addenda for PLANS :

O French @ English ® Email O Fax ® Email O Courrier Service (Purolator)

CLICK ON “ORDER” IN THE “MY PURCHASE” WINDOW. THIS STEP WILL PROCEED TO THE CLIENT AND PAYMENT OPTIONS. ENSURE
YOU CHOOSE THE CORRECT OPTIONS IN EACH STEP OF THE PROCESS.

My Purchases

iyou mission moda or tha mumbes of documarts

e Order Order

Dscument geces

Client Step 3 of 4 : Payment

Gecasenal wo

Select a method of payment

war o order for.

Add +

Available methods of payment

Select a buyer's address
[l Address that wil appear in the st of orders f appicable

Qe s {oplionst

LE SYSTEME ELECTRONIGUE
D'APPEL D'OFFRES DU
/| GOUVERNEMENT DU QUEBEC

.
»
@

J

4 Go back to SEAC

— . .

To add or update a credit card safely, the SEAC encourages you to complefe Cand Type. visA v
this step using Bambora closed-security envircnment.

Once this step is completed you will be navigated back to SEAC.

Expiy ont [~ | vear [— ]
For more information please contact the SEAD customer service al 514-556- Crudlt Cand 401 whats 1nis?
6600 or 1-566-669-T326.

] corcer s
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7. ONCE YOU HAVE ENTERED YOUR CREDIT CARD INFORMATION, CLICK SUBMIT AND IT WILL DIRECT YOU TO SELECT A TYPE OF
PAYMENT AND YOUR ADDRESS. CLICK ON CONTINUE AND CONFIRM DELIVERY ADDRESS, IF REQUIRED.

Rechercher un avis

= < = — LE SYSTEME ELECTRONIGUE = /_/
PLS QO JE — JEQO0
e irucc pows e Seerétanat o Consed du & el

LE SYSTEME ELECTRONIQUE Rechercher un avis

GOUVERNEMENT DU QUEBEC

Exploité par CG en partenariat avee Constructo pour le Secrétariat du Conseil du
résor du Quétec FeruEr Lasession | encuish

nements | serice dlaclieméle | AmeT | Rechercne avancée

Mon SEAQ  Profil  Organisation COMMANDES ~ PANIER Avis dujour | Abonnements | Servicealaclientle | Aidel® | Recnerche avancée

Mon SEAO  Profil  Organisation COMMANDES  PANIER
Passer la commande
Type de paiement Passer la commande

Sélecti

Adresse de livraison

Ajouter +

Choisir une adresse de livraison
®)

Continuer

u
Maciifier I commande

8. IT WILL BRING YOU TO THE CONFIRMATION OF ORDER WINDOW. REVIEW THE ALL DETAILS FOR THE CLIENT, DELIVERY ADDRESS
AND BILLING AND ENSURE ALL INFORMATION IS CORRECT. IF ALL IS ACCURATE, CLICK ON “CONFIRM ORDER” IN THE RIGHT
SECTION.

Rechercher un avis
= Y = ‘ LE SYSTEME ELECTRONIQUE.
-) i D'APPEL D'OFFRES DU
4 CQUYU | smimsh.. - =
i . oo

jentéte | Aide™ | Recherche avancée

COMMANDES ~ PANIER

Passer la commande Confirmer la commande ﬁ
Qi -

&L Ja commande

‘Modifer 12 commande

Adresse de livraison

Adresse de livraison

Facturation
Mode ce paiement Mes achats

Adresse de Tacheteur

Sous-total :
TPETVH:
TvEmva:

TOTAL:

- TPS NO. 874372402 TVEINO. 1205098115
Quantits Coit

R - Un état de compte vous sera transmis le deuxiéme jour auvrable du
s &idohargement via « Commandes » 1 5 .
12211 po. st 11317 po) o

578 pages

P-1906 PH2-Wagar-Plans Arch. pour A, Plan / Document principal
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9. YOUR ORDER HAS BEEN CONFIRMED AND THE BELOW “CONFIRMATION” WINDOW WILL APPEAR AND AN EMAIL WILL BE SENT
CONFIRMING YOUR PURCHASE.

LE SYSTENE ELECTROMGUE Rechercher un avis
OAPPEL DOFFRES 0U Y
GOUVERNENENT DU QUEBEC L

J¢€Q0

Mon SEAQ  Profil  Organisation COMMANDES ~ PANIER

Commandes récentes Commande

»Datatie 00 12 commanae.

Commandas archivées .
© confirmation

Rechercher une commande
Dtlis de la traneaction -

Erats o2 compte
Nmiro o e

Marear
P
D 2

No. de commands. &= Imprimer ostte page
Date do commands : 212305 25 12h 40
Huméra de sulvl Purolator = En cours da faltemant

Mes achats
et b o iy ot des dcmants
Fros i corens
_ ;
Guankté  Coit
P1906 PH2 Wagar-Cahier des charges-AD, Devis® | Tékichargement via « Gommandes » 1 ]
principal =
e
Mix 0. et 1117 po)
Ve
PA805 PHZWagar-Plans Arch. pour AD, Pl | i
i TOTAL:

principal

TPS NO.TAST2A02 TVG NO. 1205055115

P-1906 PHZ-Plans structure pour AQ, Plan |
Document principal

PERTS
P-1905.PH2.DEVMEC-Appel doffres st parmis, Devis* | Téichargment ia « Commandas »
Document principal

P-1905-PH2 PLN-MEC APPEL ' OFFRES ET PERMIS. Plan |
Document principal

SEAO - Order confirmation
€3 Reply | % Reply All —» Forward G e

Systéme Electronigue d'Appel d'Offres <seaonepasrepondre@seao.ca>
Mon 2023-09-25 12:41 PM

To

You don't often get email from seaonepasrepondre@seao.ca. Learn why this is important

Caution: This email eriginated from outside of the EMSE. Use caution when clicking links or opening attachments. | Avertissement: Ce courriel provient de I'extérieur de la CSEM.
Soyez prudent lorsque vous cliqguez sur des liens ou ouvrez des pigces jointes

o S S LE SYSTEME ELECTRONIQUE
" L e o D'APPEL D'OFFRES DU
Yy - we” | GOUVERNEMENT DU QUEBEC

Dear I

SEAQ confirms your order made on 2023-09-25 at 12:40:45. Your order consisted in the purchase of the
document(s) related to:

The notice tiled
I - the SEAOQ reference number

‘Your orders are available at all times under the "Orders” tab in SEAQ.
Customer service

Log on te our website : www.seao.ca

Waming : Please do not reply to this email. The reply will not reach SEAO. If needed, contact us at

hitps-ifwww seao cafinformation/serviceclientele aspx or by phone at 514-856-6600 or 1-366-669-SEAQ
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STEP 3 — Access AND DOWNLOAD THE DOCUMENTS IN SEAO

LOG INTO YOUR SEAO ACCOUNT AND CLICK ON MY SEAQ SUBTAB. TO ACCESS THE NOTICE, CLICK ON “ORDERS” ON THE RIGHT
OF THE SCREEN.

J€Q

S
Q) | i
o | GoEmENENT 00 UEnES

| Subscriptions | Customer Secvice | Heip® | Advanced search

IEA] My SEAQ

Imvitations 1o tenger
Electronkc Tenders
Last Viewsd Notices.

o
"

Hoices Removed om yeur Cart

Notices of the Day _ Need Help?

Opening and wani Rssulls GContact infummation  Methods of Payment  Faderat, Crown cocp. and Privats 360 Search

Favourite Categories Take Note
=

s

P T

THE “RECENT ORDERS” WINDOW WILL OPEN AND A LIST OF YOUR RECENT ORDERS ARE SUMMARIZED. LOCATE THE ORDER
NUMBER AND CLICK ON “DOWNLOAD ELECTRONIC DOCUMENTS.”

Search for a notice

— LE SYSTEME ELECTRONIQUE
JFEQO | e
. St | cowvemuement ou nusec T

Operated b

MNofices of theDay | Subscription:

My SEAO  Profile  Organization ORDERS  CART
Recent Orders
Recent orders
Archived Orders
Search for an Order ™ plced n the View e e Onerspagefor e rders
Account Statements Order number Opportunity numberis) Order date

— — Hznz 2Nk

THE “DOWNLOAD ELECTRONIC DOCUMENTS” WINDOW WILL OPEN. CLICK ON THE “DOWNLOAD ALL DOCUMENTS OF THE
NOTICE IN A ZIP FILE” LINK.

(-- { LE SYSTEME ELECTRONIOUE
IJ 60@. D°APPEL D'OFFRES DU “
y \_/ GOUVERNEMENT DU QUEBEC

Operated by CG1 in parinership with Constructo for the Secrélanal du Consedl du trésor du Québec.

Notices of the Day | Subscriptions | Customer Service | Helpc | Advanced search

My SEAD Prafile Organization

Recent Orders Download Electronic Documents

» Download Electrenic Documents
Archived Orders
Account Statements Por il e ——
.}, Download i the documents of the notics in = 2ip fie. >

D Language Size

I - e
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4. ALLELECTRONIC DOCUMENTS OF THE NOTICE WILL DOWNLOAD AND YOU WILL NEED TO UNZIP THE FILE TO ACCESS THEM. THE
ARROW INDICATES THE DOWNLOAD OF DOCUMENTS. CLICK ON THE DOWNLOAD ARROW TO VIEW THE ZIPPED FILE. NOTE THE

PROGRESS BAR AND OPEN WHEN IT IS COMPLETE. SAVE THE FILE ON YOUR DESKTOP OR IN AN ACCESSIBLE FOLDER.

& Untitled - Google Chrome
(@ seac.ca/GenericComponents/CUG28/downlLoadZipFile.aspx?oppMNumber=1763683&0MNumber=2253063

e

176368380Number=2253063 ¥

Recent Downloads >

SEAO_2253063_1763683 (2).zip
10.9/468.4 MB + 11 minutes left

H

f =
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PROCESS TO SUBMIT A TENDER OFFER WITH THE ENGLISH MONTREAL SCHOOL BOARD

AGENTS WHO WISH TO SUBMIT THEIR TENDER ELECTRONICALLY TO BECOME A RECRUITER FOR THE EMSB wiLL
CHARGED A FEE

STEP 4- SuBmIT YOUR APPLICATION NOTICE ELECTRONICALLY IN SEAO

1. ONCE YOU HAVE THE BELOW DOCUMENTS READY TO SUBMIT, LOG INTO YOUR SEAQO ACCOUNT.

a. RESUME

b. REFERENCES

C. PROOF OF BUSINESS LICENSE (IF APPLICABLE)

d. HOMESTAY APPLICATION (IF APPLICABLE)

€. SERVICE AGREEMENT AND ATTACHED APPENDICES

2. ON YOUR HOME PAGE OF YOUR SEAQ ACCOUNT, CLICK ON THE “ELECTRONIC TENDERS” FIELD.

LE SYSTEME ELECTRONIQUE
['APPEL D'OFFRES DU
GOUVERNEMENT DU QUEBEC

J€QO

Ogerated by CGlin ip with Constructo for the: Etzriat du Consad du trésor du Québad

Motices of the Day : Subscriptions : Customer Service ;Helpc' :

My SEAQ Profile Organization

My SEAD

Electronic Tenders

Motices Removed from your Cart

Notices of the Day
All Categories
Opening and Award Results
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3. THE “ELECTRONIC BID SUBMISSIONS” WINDOW WILL OPEN. READ THE TERMS OF THE SUBSCRIPTION AND CLICK ON “SUBSCRIBE”

AT THE BOTTOM OF THE PAGE.

JE&

LESYSTEME fLECTROMINE
DAPPEL DUFFRES DU
‘GOUVERNEMENT 0U QUEBEC.

Qo

My SEAD

parmerng e Comsner

Hoig® | Advancod search

e —

Profite  Organization

Electronic Bid Submissions

Invitations fo tender

Electronic Tenders
Last Viewed Nolices
Motices Removed from your Cart

'SEAD s an enline sleconic i submis on hichosaly alowing 3 sacured dapesi of Wk when apsliabe

Registration

i ctr

o6 9 TS g Babiss i servcs, o e 1

+ Ko more akout how he service werks 54 wha ais i dcpicalie raes
+ rapsiar and scoest 1 specal s ofuse

+ 529 or unscnbes supsiers

+ S0 TepEEN gt

The sppbcaie wdssrioed sugghers and §30 ot rageiered supphers. Seogiers el be charged upon cosing o the
notee. A lng 35 5 ggan, o can Femave o U @ fnder o 3 5ame ol Wi g aBGnal costs,

Authorized format
¥ou ma oy subl o e i s POF dooument A e sie of 75 M b e

Instructions

Search for a notice

7]

[

LOGOUT  FRANGAS

ORDERS ~ CART

Signature

Regardng doouments, annexes S forms which Wil be Integraled Mo the SUbMEE00 Sie and Whoee SGNANE (S fequred. e
FONBLAES MISE Nave DI §TLCH] 15 150 GOCUTHALS, INSIIRS (7 117YS Dy RANG 1 CIDAY T LAICH by A6 SAnned

New measures

5 35084 85 1000 88 e Al
1 15 HI0RAI 10 N, 300083 90 1 10 the $PBCe ProVBed 101 ik Urpose

tmportant

# tna 58 name of the autnorzed SNALoTy o 3 MArk which 15 SerEonal to him doas BOL aPPEAT In the sigRature space provided foc
this purpose, the ocummant wil be Considered B3 unsigned, whatiever he process of Sinature uted, INCANG @ s process consists
of Tt & SHLE SHENMH Wl Ry 4N CHEACHNE

" ey

# SUBTIIN She CONtAITS GOCUMEAS IIC Dires DGO SR (45 & GSCUMAEE Wt & b
1300). INe Persen 1esponsie Y0r SCaming
anning of a paper document and saving F format, wihout amy cther manpuan

camng and saving documents in POF format software Tl can 60 ITis must te nitaled

WA SN0 Which Wil
200 win the

o not ak:

Operation and security

Onty ;e Buyer who pebikshed e nobco will De atie 10 view the submitied tendec a3 t will De
servers. Tenders will only be decrypled when Cownicaced on the buyer's computer. The
Db Svatiable ONCE Ihe Bnal Sate S0 IeCRIDE O 1enders is Ivached.

¥D8d pOGr 10 being sent 1o SEAC
370 the name of the lenderers will only

¥ou mustsub e sekmsion e b
SN 5 A 2T O
it vy

3 outzide M SEAQ system You wil oo
0ncH agan

Inonderfo

For sacurty and confidentiakty surposes. functionaiites inked 10 slecronc fendenng are

e 0 00 TG inabiadn fo1 eleconi: 1endenng whare you wil have to ianty yo

tathe
otice's deatlin bafoee sanding your submissson . Trs wil i 1 10 e uSE=ants I case of UNSxpaci Vet a2 1o
n5ure AL our FIF T N Da61 LEkiS083 0 e SEAD Syslem

youmust e emisis ez decumets vansmited
. TG S00HES 10 38 14 O5CEGRE Ao 1 0 SUBMTES o0 6, WHEANGE Ty B EO7ABE O PHEANCOSHEAl COXUMSIT B
ocurmens (.3 pager docusents wich have besn signed by hand befos 10 be scanoad).

4. THE “SPECIAL TERMS OF USE” WINDOW WILL OPEN. SCROLL DOWN AND TICK THE CHECKBOX AND CLICK “ACCEPT.” THE
WINDOW FOR “ONE LAST STEP” WILL OPEN. IT WILL PROMPT YOU TO PERFORM A TRIAL SIMULATION TO SUBMIT AN APPLICATION
OF A NOTICE. CLick “CONTINUE.”

E f-\ P LE SYSTEME ELECTRONIQUE Search for a notice -
= D'APPEL D'OFFRES DU ‘ MEY
X GOUVERNEMENT DU QUEBEC

Advanced search

Operated by CGI in partnership with Consiructo for the Secrétarial du Conseil du frésor du Québec.

| Subscriptions | Customer Service

Notices of the Day Advanced search LOGOUT  FRANGAIS

My SEAC Profile  Organization ORDERS CART
My SEAQ :
Special Terms of Use Need Help?
Invitations to tender
View my Electronic Bid Submissions

Electronic Tenders ]

Conditions d'utilisation

Test bid submissi

Last Viewed Nofices IMPORTANT : LES CONDITIONS SUIVANTES REGISSENT L'UTILISATION DU SERVICE DE

TRANSMISSION DE SOUMISSIONS PAR VOIE ELECTRONIQUE (LE « SERVICE ») DISPONIBLE
PAR UENTREMISE DU SITE INTERNET «SOUMISSION.SEAO.CA» (LE « SITE »). EN UTILISANT
LE SERVICE, VOUS CONFIRMEZ EN AVOIR ACCEPTE LES CONDITIONS D'ACCES CI-APRES.
CHAQUE FOIS QUE VOUS UTILISEZ LE PRESENT SITE INTERNET, VOUS INDIQUEZ VOTRE
RECONNAISSANCE ET VOTRE ACCEPTATION DES MODALITES ENONCEES CI-DESSOUS

Notices Removed from your Cart

1. Definitions

« Addenda » (également appelé mise & jour ou amendement) Désigne un document qui
précise ou modifie le contenu d’un Avis émis par un Organisme public aprés la publication de
I'Avis en question mais avant sa date de fermeture. Les Addendas sont disponibles sur le
SEAOQ pour consultation dés leur publication.

« Avis » Désigne un sommaire de l'information relative & un marché public émis par un
Organisme public. Pour les fins des présentes conditions d'utilisation, le terme « Avis »
désigne, sans s'y restreindre, I'un ou l'autre des avis suivants selon les circonstances -
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18. Ententes antérieures

Nous acceptons que cette entente annule et remplace toutes les versions précédentes de
I'entente relative au SEAQ

Date de derniére mise a jour : 18 juin 2018

1 nave read the special terms of use and I wish to:

P o

Electronic Bid Submissions

You are now registered for the electronic submission.
There is only one step left to finalize your registration, and that is to do the trial

CAUTION: This submission will not be valid and will not be transmitted to the c:‘“
buyer
Continue
y
document
Try it

= $20 for subscribed suppliers.

5. COMPLETE THE SIMULATION TO COMPLETE THE SUBSCRIPTION TO ELECTRONIC SUBMISSIONS.
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NOTE: THE BELOW SCREENSHOTS WERE TAKEN FROM THE SIMULATION PROCESS AND SHOULD BE IDENTICAL TO THE ACTUAL PROCESS TO
SUBMIT YOUR APPLICATION ELECTRONICALLY. FOLLOW THE STEPS BELOW TO SUBMIT YOUR APPLICATION ELECTRONICALLY.

6. LOGINTO YOUR SEAO ACCOUNT AND UNDER “MyY SEAO” cLICK ON “ELECTRONIC TENDERS.

JEQO |

4Ban o 8EAD

Electronic tendering log in

Identification

Opsing s v Resis

7. THE ELECTRONIC BID SUBMISSIONS WINDOW WILL OPEN. READ THE INFORMATION AND CLICK “CONTINUE” AT THE BOTTOM OF
THE PAGE.

LE SYSTEME n.mmmnu:
D'APPEL D'OFF
MW!RNEMB!T W nllElsc

JSEQO

Operated by CGl in part forthe Secrétariat du Consed du trésor du Québec

Notices of the Day | i

My SEAD  Profile  Organization

My SEAO
Invitations to tender
Electronic Tenders
Last Viewed Natices

Electronic Bid Submissions

© Information

Notices Removed from your Cart

Try the service

Easily try the elactronic bid

‘submission service ona
sample natics

Voir les conditions d'utilisation

Rate

= 520 for subseribes supphers,
= 530forregisterad suppliers.

‘Suppliers wil

iarged upan the closing of the notice.

A5 lang 23 the netice is stil open. tenders can be remaved or resuomitted for 3 s2me nedes with ne addiionsl charges.




Commission scolaire English-Montréal
4P English Montreal School Board

6000 Fielding Avenue, Montréal, Québec, H3X 1T4

PROCESS TO SUBMIT A TENDER OFFER WITH THE ENGLISH MONTREAL SCHOOL BOARD

8. THE SYSTEM WILL REDIRECT YOU TO THE SECURE PLATFORM TO SUBMIT YOUR APPLICATION ELECTRONICALLY. FILLIN ALL THE
APPROPRIATE FIELDS ON EACH STEP OF THE PROCESS. ONCE COMPLETE YOU WILL BE REDIRECTED TO THE “CONFIRMATION
DEPOSIT” WINDOW. ENSURE YOU PRINT THIS PAGE FOR YOUR RECORDS. YOUR APPLICATION HAS NOW BEEN SUBMITTED
ELECTRONICALLY.

6%\ | esistine eechonoue Electronic Tendering
JCECQO | i
<4 Back to SEAO
Submit a Tender (Test) Need help?

Combine many documents in one PDF file
This page is currently in the translation review.

In case of discrepancy between this content and its French version (also available on this site), the French version will prevail.

B
Reference number

Status - Published
Title . Notice for Transmission Test (Invalid)

Fields with a * are mandatory.
Closing date of the notice

Final date for receipt of tenders:

Remaining time for electronic tendering

ﬂ Take note that the remaining time is for information purposes only.

Organization submitting a bid

Organization : English Montreal School Board

A. Instructions

‘You must submit your submission file before the deadline for receipt of submissions is reached for this notice. In order to ensure that your submission has been received on the date and time stated in
the notice, we suggest that you do not exceed the minimum time of one hour before the closing time of the nofice to send your submission file.

Amaxdimum of 75 MB is allowed for uploads. It is your responsibility te fransmit your bid file, including all the documents that compose it, in an unencrypted form.
It is mandatory that all documents submitted with your bid must be transmitted within a single PDF file (view the link on the right to combine multiple PDF files into one).

Signatures

Regarding documents, annexes or forms which will be integrated into the submission file and whose signature is required, the signatures must have been afixed to these documents, annexes or forms by
hand in paper form before they are scanned.

New measures

In the case of bids transmitted on or after June 01 2020, signatures may also be affixed by any electronic signature process that mests the requirsments of the Civil Code of Quebec. Any document requiring
a signature will be considered as signed as soon &s the full name of the authorized signatory, or & mark which is personal to him, appears on it in the space provided for this purpose

- Important - If the full name of the authorized signatory or a mark which is personal fo him does not appear in the signature space provided for this purpose, the document wil be considered as
unsigned, whatever the process of signature used, including if this process consists of affixing a digital Signature with keys and certificates.

In case your submission file contains documents which have been scanned (ex. - a document with a hand written signature which was then uploaded), the person responsible for scanning the submission
documents must ensure that the software provided with the scanner allows scanning of a paper document and saving it in PDF format, without any other manipulation. If the software provided does not allow
scanning and saving documents in PDF format, software that can do this must be installed.

Before sending your bid, you must complete the declaration on the next page

Billing

The applicable fee for each tender deposit is $20 for subscribed suppliers and $30 for registered suppliers. Suppliers are billed when the notice closes. The supplier can withdraw er resubmit a tender on the

Select a method of payment

Available method(s) of payment *

TICK THE CHECKBOX
EZ) e AND CLICKON NEXT
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Declaration concerning the reproduction of electronically-submitted bids

The present declaration applies to all documents included within the bid file, wheter they be copies of electronic documents or of documents (ex : paper support documents which were physically signed before being scanned)

Tender number in SEAQ ¢ [

Regarding Digitized Documents

Scanner used (brand, model]

ENTER THE BRAND AND MODEL OF THE SCANNER USED

N.B. If you used more than one scanner in the develepment of your elecironic submission, please provide the name of each scanner used.

Scanning software used : ®

Default (Check the "Default” box. if the software is integrated into the scanner,
othenwise check "Other” and specify the software used)

QOoather -
Guarantee of the process as regards the @Ev default (if you haven't customized any seftings on your scanning device)
preservation of integrity : Clother {colorimetry, resolution, quality) :

N_B. If you have modified any seftings on your scanning devics while creating your bid file, pleass provide information conceming the changes made

= | am a person in authority or responsible for the conservation of the documents deposited. | have reproduced these documents and | am authorized to transmit this bid to SEAO;:
The documents filed have been reproduced in their entirety. They contain the same information as the source documents and their integrity is guaranteed

| acknowledge that the reproduced version of the bid will be considered as having the same legal value as the source version”

The hardware and software used are at least of standard quality and that | have minimally used the default options fo guarantee the best quality of reproductions

| agree to keep the user guide for my scanner and the scanning software used.

The information provided in this statement is accurate.

In witness whereof, ¥

& affix my signature to the present declarati ing the reproduction of d te itted electronically and acknowledge that it has the same legal value as if | had handwritten my signature.

D & -

Transmission of the bid
You have te submit your documents before the final date and time for receipt of lenders has been reached. We suggest that you avoid exceeding a minimal delay of one hour before the notice closes to submit your tender.

The limit for downloads is set fo 75 Mb_ The document must be in PDF format and only alphanumeric characters, accents. and punciuation are accepted in the file name You have to ensure the bid file is not encrypted

CLICK ON “CHOOSE FILE” AND INSERT YOUR APPLICATION DOCUMENTS

Chaose File | Mo file chosen

File to transmit *

n File transmission may take several minutes, depending on the file size and hardware used.

N.B. Only files containing a bid can be transmitted via the electronic tendring. The other documents (opl-out questionnaire, efc.) must be sent by the means of communication indicated in the invitation 1o fender.

| understand that it is the tenderer’s responsibility to ensure that all documents, annexes or forms whose signature is required at the time of transmission of the tender are included in the tender transmitted electronically and that
the required signatures have been affixed to paper documents, appendices or forms before they are scanned

| understand that a missing or incomplsts document annex or form may result in the rejection of the bid transmitted elsctronically in accordance under the conditions set out in the tender documents and the applicable regulations

| acknowledge that it is the tenderer's responsibility to ensure that at the time of transmission of the tender. the document contained in the submission file are not infected, unintelligible or othenwise unreadable.

ss whereof, *

[T coflirm that I have verified the content of the attached bid and accept its transmission. | understand that once transmitted, the attached bid will be considered in the award of the contract.

TICK THE CHECKBOX TO CONFIRM

23 B som AND CLICK ON “SUBMIT”
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“Your trial is completed.
CAUTION: This was only a test. The buyer will not receive this submission.
If you now wish to submit a submission to the buyer, you must search for the Notice and click the yellow “Submit a Tender” bution.

LE SYSTEME ELECTRONIOUE Electronic Tendering

D'APPEL D'OFFRES DU
GOUVERNEMENT DU QUEBEC

JE€QO

4 Back to SEAQ

.
(=, Imprimer catte page

Test Deposit Confirmation (Invalid)

This page is currently in the translation review.
In case of discrepancy between this content and its French version (also available on this site), the French version will prevail.

D confirmation
Itis important to print this page and keep it in your files as it cantains the exact date and time of the deposit, as well as the unique identification number for each document you have submitied

Notice

Number:

Reference number:

Title:

Final date for receipt of tenders:

Organization:

Address:

Submitted documents

Document
Digital impression 9 Proof of deposit =] Date and time of the deposit (4]

Ny ] ———— e ——,—————— sz 14520

Gettne digita! imgression of 2 fie T

EN_Renseignements relatifs a la numérisation

EN_Nom du responsable :

EN_Numériseur utilisé (marque, modéle] -

EN_Lagiciel de numérisation utilisé : By defaut

EN_Garantie du procédé quant 3 la préservation de I'intégrité By default
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STEP 4 — SUBMIT YOUR APPLICATION NOTICE BY MAIL

DOWNLOAD THE ELECTRONIC DOCUMENTS. COMPLETE, SIGN AND RETURN THE FORMS BY POST TO THE BELOW ATTENTION AND ADDRESS
BEFORE THE CLOSING DATE.

COMMISSION SCOLAIRE ENGLISH MONTREAL
ATTN: GEORGE DEMOS
6000 AVENUE FILEDING
MONTREAL, QUEBEC, H3X 1T4

YOU MAY ADDRESS ANY QUESTIONS REGARDING THE BY EMAIL TO THE BELOW CONTACT.
COMMISSION SCOLAIRE ENGLISH MONTREAL

TO THE ATTENTION OF MR. GEORGE DEMOS
gdemos@emsb.qgc.ca

YOU HAVE NOW COMPLETED SEAO APPLICATION PROCESS FOR THE INTERNATIONAL STUDENT PROGRAM DEPARTMENT WITH THE
ENGLISH MONTREAL SCHOOL BOARD. THE RESPONSIBLE WILL REVIEW YOUR APPLICATION AND DOCUMENTS AND WILL BE IN CONTACT
FOR NEXT STEPS.


mailto:gdemos@emsb.qc.ca

