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SECTION 1 — INTRODUCTION

1.1 Invitation to Proponents

This Request for Proposal (“RFP”) is an invitation to prospective Proponents to submit a
Proposal for the lease of two (2) midsize Sport Utility Vehicles (“SUV”) or Crossover Utility
Vehicles (“CUV”) to support Canadore College of Applied Arts & Technology (the “Purchaser”
or the “College”) as further described in Section 2 - The Deliverables (the “Deliverables™).

1.2 Background

Canadore College of Applied Arts and Technology, in North Bay Ontario, is a post-
secondary institution established in 1967. Canadore College is an active community partner
in the social, economic and cultural fabric of North Bay and Northeastern Ontario.
Canadore is known for providing innovative and relevant learning opportunities that meet
the demands of a changing workplace and increasingly complex local and global economy.

The College has achieved a national reputation for developing relevant and innovative
learning environments that integrate state-of-the-art technology with real world
applications. Learners and industry alike rely on Canadore to provide platforms that
enhance knowledge, skills and competitive advantage.

Canadore offers over 60 full-time, in-demand programs from four campuses, as well as a
wide variety of educational opportunities in its Preparatory and Continuing Education
programs. The College services a community of approximately 400 First Nation students
with its First Peoples Centre and extensive network of aboriginal education partners.

Canadore College is committed to its role as an active community partner locally, regionally,
nationally, and globally by providing quality, relevant, and timely education and training to all
of its learners, from secondary school graduates preparing for initial entry into the workplace,
to mature learners seeking to renew their skills.

1.3 Purchaser’s Code of Ethics
Policy B-30: Supply Chain Code of Ethics:
“3. Policy
3.1 Personal Integrity and Professionalism

Individuals involved with Supply Chain Activities must act, and be seen to act, with integrity
and professionalism. Honesty, care and due diligence must be integral to all Supply Chain
Activities within and between Broader Public Sector organizations, suppliers and other
stakeholders. Respect must be demonstrated for each other and for the environment.
Confidential information must be safeguarded. Participants must not engage in any activity
that may create, or appear to create, a conflict of interest, such as accepting gifts or favours,
providing preferential treatment, or publicly endorsing supplier or products.

3.2 Accountability and Transparency
Supply Chain Activities must be open and accountable. In particular, contracting and
purchasing activities must be fair, transparent and conducted with a view to obtaining the best

value for public money. All participants must ensure that public sector resources are used in a
responsible, efficient and effective manner.
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3.3 Compliance and Continuous Improvement
Individuals involved with purchasing or other Supply Chain Activities must comply with this
Code of Ethics and the laws of Canada and Ontario. Individuals should continuously work to
improve supply chain policies and procedures, to improve their supply chain knowledge and
skill levels, and to share leading practices.”

1.4 Objectives
The Purchaser is seeking to satisfy the following objectives in issuing the RFP.

e Achieve the best solution for the needs of the Purchaser.

e Obtain the highest quality delivery and service maintenance to the Purchaser in respect
of the Deliverables.

e Obtain quality Deliverables and related services at best overall value.

e Facilitate the Purchaser’s purchases without limiting the Purchaser’s choice or negating
any other requirement.

1.5 Type of Agreement
The Purchaser intends to award one (1) agreement to one (1) Proponent.
The College reserves the right to make only one award or to reject any or all Proposals
submitted in response to this RFP in whole or in part. The College further reserves the right
to make no award and to modify or cancel, in whole or in part, this RFP.

The term of the agreement is intended to be for a period of three (3) years.

The agreement will be signed on or around April 2017, and no obligation on the part of the
Purchaser to purchase Deliverables shall arise until such time as the agreement is signed.

1.6 No Guarantee of Volume of Work or Exclusivity of Agreement
The information contained in the RFP constitutes an estimate and is supplied solely as a
guideline to Proponents. Such information is not guaranteed, represented, or warranted to
be accurate, nor is it necessarily comprehensive or exhaustive.
Nothing in this RFP is intended to relieve the Proponents from forming their own opinions and
conclusions with respect to the matters addressed in this RFP. Quantities described are
estimates only and may not be relied on by the Proponents. Estimates are intended to be
used by the Purchaser for the purpose of evaluating the Proposals.
The agreement executed with the successful Proponent will not be an exclusive agreement
for the provision of the Deliverables. The Purchaser may contract with others for the same or
similar Deliverables to those described in this RFP.

1.7 Proponent Consortium Information
Where a consortium is responding to this RFP, the following shall apply:

e The Proponent shall identify itself as the sole Proponent.

e The Proponent shall list all other consortium members and what each will supply.
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1.8

1.9

e The Proponent shall confirm that the Proponent shall assume full responsibility and
liability for the work and actions of all consortium members with respect to the
obligations to be assumed pursuant to this RFP, provided that the Purchaser shall be
entitled to reject a proposed subcontractor.

Rules of Interpretation

This RFP shall be interpreted according to the following provisions, unless the context
requires a different meaning:

e Unless the context otherwise requires, wherever used herein the plural includes the
singular, the singular includes the plural, and each of the masculine and feminine
includes the other gender.

e Words in the RFP shall bear their natural meaning.

e References containing terms such as “includes” and “including”, whether or not used with
the words “without limitation” or “but not limited to”, shall not be deemed limited by the
specific enumeration of items but shall, in all cases, be deemed to be without limitation
and construed and interpreted to mean “includes without limitation” and “including
without limitation”.

e In construing the RFP, general words introduced or followed by the word “other” or
“including” or “in particular” shall not be given a restrictive meaning because they are
followed or preceded (as the case may be) by particular examples intended to fall within
the meaning of the general words.

e Unless otherwise indicated, time periods will be strictly applied.
e The following terminology applies in the RFP:
e Whenever the terms “must” or “shall” are used in relation to the Purchaser or
the Proponents, such terms shall be construed and interpreted as synonymous
and shall be construed to read “the Purchaser shall” or the “Proponent shall”,

as the case may be.

e The term “should” relates to a requirement that the Purchaser would like the
Proponent to address in its Proposal.

e The term “will” describes a procedure that is intended to be followed.
Definitions
Unless otherwise specified in this RFP, the following definitions apply:

“Addendum” or “Addendums” means a written amendment to this RFP issued by the RFP
Coordinator as described in Section 4.2.4.

“Applicable Law” and “Applicable Laws” means any common law requirement and all
applicable and enforceable statutes, regulations, directives, policies, administrative
interpretations, orders, by-laws, rules, guidelines, approvals and other legal requirements of
any government and/or regulatory authority in effect from time to time.

“Business Day” or “Business Days” means Monday to Friday between the hours of 8:00
a.m. to 5:00 p.m., except when such a day is a public holiday, as defined in the Employment
Standards Act (Ontario), or as otherwise agreed to by the parties in writing.
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“Conflict of Interest” means any situation or circumstance where, in relation to the
performance of its obligations under the agreement, the Proponent’s other commitments,
relationships or financial interests (i) could or could be seen to exercise an improper
influence over the objective, unbiased, and impartial exercise of its independent judgement;
or (ii) could or could be seen to compromise, impair, or be incompatible with the effective
performance of its obligations under the agreement.

“CUV” means Crossover Utility Vehicle.
“Days” means calendar days.
“Deliverables” means the goods intended to be procured pursuant to this RFP.

“Eligible Proposal” means a Proposal that meets or exceeds a prescribed requirement,
allowing it to proceed to the next phase.

“Evaluation Team” mean the individuals who have been selected by the Purchaser to
evaluate the Proposals.

“Personal Information” means recorded information about an identifiable individual or that
may identify an individual.

“Preferred Proponent” means the Proponent(s) that the Purchaser has identified as the
highest-ranked Proponent(s) in accordance with the evaluation process.

“Proponent” or “Proponents” means an entity that submits a Proposal in response to this
RFP and, as the context may suggest, refers to a potential Proponent.

“Proposal” or “Proposals” means all of the documentation and information submitted by a
Proponent in response to the RFP.

“Proposal Submission Deadline” means the Proposal submission date and time as set out
in Section 4.1.1 and may be amended from time to time in accordance with the terms of this
RFP.

“Purchaser” means the entity whose name appears on the cover page of the RFP, and which
is the purchasing authority pursuant to this RFP.

“Request for Proposals” or “RFP” means this Request for Proposals issued by the
Purchaser for the purchase of the Deliverables, and all addenda thereto.

“RFP Coordinator” means the individual identified in Section 4.2.1.
“SUV” means Sport Utility Vehicle.

“Unfair Advantage” means any conduct, direct or indirect, by a Proponent that may result
in gaining an unfair advantage over other Proponents, including but not limited to (i)
possessing, or having access to, information in the preparation of its Proposal that is
confidential to the Purchaser and which is not available to other Proponents, (ii)
communicating with any person with a view to influencing, or being conferred preferred
treatment in, the RFP process, or (iii) engaging in conduct that compromises or could be
seen to compromise the integrity of the RFP process and result in any unfairness.

[End of Section 1]
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2.1

2.2

2.3

2.4

2.5

2.6

SECTION 2 - THE DELIVERABLES

Description of Deliverables

Canadore College is inviting Proponents to submit a Proposal for the three (3) year lease of
two midsize SUV’s or CUV’s for its Recruiting Department.

As an integral part of the regional and provincial economy, College staff is required to travel
to recruit students, attend meetings and conferences and to conduct business between the
four regional college campus sites. To this end, the college requires two (2) dedicated
vehicles for College use which will be branded using 3M vinyl graphics.

General Specification

1. 4 door midsize SUV or CUV;
e Comparable size vehicles are: Jeep Grand Cherokee or Toyota Highlander.
2. Significant cargo capacity with rear folding seats;
3. All wheel drive;
4. Fuel efficient;
5. Preferable colors: Black, White or Red; and
6. Yearly kilometer allowance of 40,000 per lease.

Proponents must provide a full specification of the proposed vehicle as requested in
Appendix B. Financial information must only be provided in Appendix C — Rate Bid Form.

Scope of Work

The successful Proponent will supply all of the deliverables.
The lease shall include the following:

Winter Tires and Rims;

Oil Changes;

Standard Servicing; and
Semi- Annual interior and exterior detailing of the vehicle.

PONE

Note: Canadore College will be putting a 3M vinyl wrap around each vehicle. This wrap will
be removed prior to the return of the vehicles at end of lease.

Services and Support

The Proponent shall provide road side assistance, three-hundred-and-sixty-five (365) Days a
year, twenty-four (24) hours per day via a toll free telephone number.

Warranty Period/Coverage

The Purchaser requires an industry standard warranty period from the date of acceptance.
Delivery Lead Times

The Purchaser requires the Deliverables to be delivered on or around April 1, 2017.
Payment Terms

The Purchaser’s standard payment terms are net thirty (30) days.
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2.7 Alerts

Proponents shall ensure the Deliverables meet current safety standards and regulations and
advise the Purchaser of any discussions with regulatory agencies related to the Deliverables,
which may impact on the future availability, accessories, or service support of the
Deliverables.

Proponents shall report any recalled Deliverables to the Purchaser within ten (10) days,
advising applicable details (e.g. model number, serial number, etc.) to the Purchaser.

Proponents shall comply with the requirements of any Applicable Law in respect to recalled

Deliverables.

[End of Section 2]
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3.1

3.1.1

3.1.2

3.1.3

3.1.4

SECTION 3 - EVALUATION OF PROPOSALS
Stages of Proposal Evaluation

The Purchaser will conduct the evaluation of Proposals in the following four (4) stages:

Stage Number Title of Evaluation Stage
Stage | Mandatory Requirements
Stage |1 Rated Requirements
Stage I Rate Bid Form
Stage IV Selection of Preferred Proponent
Stage 1 — Review of Mandatory Requirements

Stage | will consist of a review to determine which Proposals comply with all of the
mandatory requirements.

Proposals which do not comply with all mandatory requirements, may, subject to the express
and implied rights of the Purchaser, be disqualified and not be evaluated further.

Stage Il — Rated Requirements

Stage Il will consist of a scoring, by the Purchaser, of each qualified Proposal on the basis of
rated requirements.

Rated requirements will be evaluated and Proponents must achieve the minimum score, as
noted in Section 3.3.1, in order for the Proponent to move into Stage Ill of the evaluation.
Proposals failing to meet the minimum score requirement for a rated requirement will be
disqualified and not evaluated further.

Refer to Section 3.1.4 below as it relates to reference checks.
Stage 111 — Pricing

Stage |11 will consist of an evaluation and scoring of pricing submitted by Proponents as set
out in Appendix C.

Stage 1V — Selection of Preferred Proponent

At the conclusion of Stage Ill, all scores will be added and, subject to satisfactory reference
checks and the expressed and implied rights of the Purchaser, the highest scoring Proponent
will become the Preferred Proponent.

Reference checks may be performed to confirm or clarify information provided within the
Proponent’s Proposal. The reference checks themselves will not be scored, however the
Purchaser may adjust rated requirements scoring related to the information obtained during
the reference check.
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3.2

3.2.1

Stage | — Review of Mandatory Requirements (Pass/Fail)

A Proposal must include the following three (3) mandatory requirements:

Appendix Title of Appendix
Appendix A Form of Offer
Appendix B Rated Requirements
Appendix C Rate Bid Form

Other than inserting the information requested on the mandatory submission forms set out in
this RFP, a Proponent may not make any changes to any of the forms. Any Proposal
containing any such changes, whether on the face of the form or elsewhere in its Proposal,
may be disqualified.

Form of Offer - Appendix A (Mandatory Form)

Each Proposal must include a Form of Offer (Appendix A) completed and signed by the
Proponent.

(a) Conflict of Interest

In addition to the other information and representations made by each Proponent in the
Form of Offer, each Proponent must declare whether it has an actual or potential Conflict of
Interest. If, at the sole and absolute discretion of the Purchaser, the Proponent is found to be
in a Conflict of Interest, the Purchaser may, in addition to any other remedies available at
law or in equity, disqualify the Proposal submitted by the Proponent.

The Proponent, by submitting the Proposal, warrants that to its best knowledge and belief no
actual or potential Conflict of Interest exists with respect to the submission of the Proposal or
performance of the contemplated agreement other than those disclosed in the Form of Offer.
Where the Purchaser discovers a Proponent’'s failure to disclose all actual or potential
Conflicts of Interest, the Purchaser may disqualify the Proponent or terminate any agreement
awarded to that Proponent pursuant to this Proposal process.

(b) General

The Purchaser, in addition to any other remedies it may have in law or in equity, shall have
the right to rescind any agreement awarded to a Proponent in the event that the Purchaser
determines that the Proponent made a misrepresentation or submitted any inaccurate or
incomplete information in the Form of Offer.

Other than inserting the information requested and signing the Form of Offer, a Proponent
may not make any changes to or qualify the Form of Offer in its Proposal. A Proposal that
includes conditions, options, variations or contingent statements that are contrary to or
inconsistent with the terms set out in the RFP may be disqualified. If a Proposal is not
disqualified despite such changes or Proposals, the provisions of the Form of Offer as set out
in this RFP will prevail over any such changes or Proposals in or to the Form of Offer provided
in the Proposal.
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3.2.2

3.3

3.3.1

Rate Bid Form — Appendix C (Mandatory Form)

The Rate Bid Form, completed by the Proponent in accordance with the instructions
contained below and in Appendix C, provided that the following shall apply:

e All prices shall be provided in Canadian funds and shall include all applicable customs
duties, tariffs, overhead, materials, fuel, office support, profit, permits, licenses, labour,
carriage, insurance, Workplace Safety Insurance Board costs, and warranties, and
further shall not be subject to adjustment for fluctuation in foreign exchange rates;

e All prices shall be quoted exclusive of the harmonized sales tax (HST) or other similar
taxes, each of which, if applicable, should be stated separately;

e All prices quoted, unless otherwise instructed in this RFP, shall remain firm for the term
of the agreement as set out in the RFP;

e Travel, accommodation, and other costs shall be at the Proponent’s expense;

e In the event of any discrepancy in the pricing, the lowest unit price submitted shall
prevail;

e The Proponent is deemed to confirm that it has prepared its Proposal with reference to all
of the provisions of the RFP, that it has factored all of the provisions of the agreement
into its pricing assumptions, calculations and into its proposed Pricing.

A Proposal that includes conditional, optional, contingent or variable rates that are not
expressly requested in the Rate Bid Form may be disqualified.

Stage 1l — Evaluation of Rated Requirements (Non-Financial)

Proposals that are deemed compliant in Stage | Mandatory Requirements will qualify to be
evaluated further.

Rated requirements will be evaluated and, where applicable, Proponents must achieve the
minimum score, as noted below in Section 3.3.1, in order for a Proponent to move into Stage
1.

Proposals failing to meet the minimum score requirement for a rated requirement, where
applicable, will be disqualified and not evaluated further.

It is important that Proposals clearly provide all the necessary information so that a thorough
assessment of the Proponents’ experience, qualifications and capabilities can be made.
Responses and substantiating documentation should be direct and grouped together with an
index provided to ensure the Evaluation Team is able to locate particular information.

In the case that contradictory information or information that contains conditional or
qualifying statements is provided with respect to a requirement, the Purchaser will, in its sole
and absolute discretion, determine whether the response complies with the requirements,
and may seek clarification from the Proponent. The contradictory or qualifying information
may result in the Proponent receiving a low score for that particular rated requirement.
Rated Requirements

The response to each rated requirement should:

e Be submitted in a complete and clear manner;
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3.4

e Demonstrate the Proponents understanding of the Purchaser’s business needs and
should provide a detailed answer to the information requested;

e Be provided in the same sequential order as set out below.

The following is an overview of the point allocation and minimum score requirements, if any,
for the rated requirements of this RFP (N/A denotes — not applicable):

. Point Minimum Score
Rated Requirement Components Allocation Required
Proponent’s Experience and Qualifications 10 5
Proposed Deliverable 40 20
Service Support 10 5
TOTAL AVAILABLE POINTS FOR 60 30

RATED REQUIREMENTS:

Please note detailed rated requirements for the above components are set out in Appendix B.

A minimum score for rated requirements, as noted above, must be achieved for any
Proponent to move into Stage Il — Pricing.

Stage 11l — Pricing (Financial Component)

Only at the completion of all rated requirements for all Eligible Proposals will the file
containing Appendix C — Rate Bid Form be opened.

The total available points for pricing are set out below:

Deliverables Point Allocation
Monthly lease price is competitive and includes all 30
required components as stipulated.
Service rates are included in the proposal. 5
Per kilometre lease overage rate 5
TOTAL AVAILABLE POINTS FOR PRICING: 40

The Purchaser will not accept pricing assumptions.

The below illustrates how points will be calculated - using a relative formula (i.e. by dividing
that Proponent’s price into the lowest bid price) for proposed pricing on the Rate Bid Form:
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3.5

3.6

3.7

EXAMPLE —PRICING EVALUATION

Proposed Prices Calculation Resm,_lltlng
Points

If Proponent 1 proposes on Appendix C the

lowest bid price, that Proponent will receive $12.00 + $12.00 x 40 40

100% of the possible points.

If Proponent 2 bids $15, it will receive 80%

of the possible points. 200 = GBI S o2

If Proponent 3 bids $24.00, it will receive

50% of the possible points. SL200 = S0 XD ee

The above evaluation will occur for all pricing components for each Eligible Proponent.

Stage 1V — Selection of Preferred Proponent

At the conclusion of Stage Ill, the scores from Stage Il and Stage Ill will be added and,
subject to the express and implied rights of the Purchaser, the highest scoring Proponent will
become the Preferred Proponent.

Tie Score

In the event that two (2) or more Proponents obtain an identical Proposal score, the
following tie-breaking measures will be used to select the successful Proponent:

. the Proposal with the highest score for Price; and if still tied,
. the Proposal with the highest score for Rated Requirements; and if still tied,
. the successful Proponent will be determined by way of a coin toss.

Discussions with Preferred Proponent

After identifying the Preferred Proponent, if any, the Purchaser may attempt to finalize the
terms and conditions of the agreement with the Preferred Proponent, or it may, in its sole
discretion, prior to making the award, issue a purchase order to the Preferred Proponent, on
terms satisfactory to the Purchaser, as an interim measure.

The Purchaser shall at all times be entitled to exercise its rights under Section 4.6.
For certainty, the Purchaser makes no commitment to the Preferred Proponent that an

agreement will be executed. The Preferred Proponent acknowledges that the commencement
of any discussions does not obligate the Purchaser to execute an agreement.

[End of Section 3]
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RFP 16-027 Recruiting Vehicle Lease

SECTION 4 - TERMS AND CONDITIONS OF THE RFP PROCESS

General Information and Instructions

RFP Timetable

The following is a summary of the key dates for this RFP process:

RFP Timetable

Event Date
Issue Date of RFP: February 16, 2017
Proponent Deadline for Questions: February 23, 2017
Deadline for Issuing Addenda: February 24, 2017
Proposal Submission Deadline: thggfhmsl,zg-lo-lo;
Anticipated Agreement start date: April 2017

Note — all times specified in this RFP timetable are local times in North Bay, Ontario,
Canada.

Purchaser may change the RFP timetable in its sole and absolute discretion at any time prior
to the Proposal Submission Deadline.

In the event a change is made to any of the above dates, the Purchaser will email any such
change directly to the proponent.

The Purchaser may amend any timeline, including the Proposal Submission Deadline,
without liability, cost, or penalty, and within its sole discretion.

In the event of any change in the Proposal Submission Deadline, the Proponents may
thereafter be subject to the extended timeline.

Proponents to Follow Instructions
Proponents should structure its Proposals in accordance with the instructions in this RFP.

Where information is requested in this RFP, any response made in a Proposal should
reference the applicable section numbers of this RFP where that request was made.

Proposals in English

All submissions of Proposal are to be in English only. Any Proposals received by the
Purchaser that are not entirely in the English language may be disqualified.

Purchasers Information in RFP Only an Estimate

The Purchaser makes no representation, warranty or guarantee as to the accuracy of the
information contained in this RFP or issued by way of addenda. Any data contained in this
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4.1.5

4.2

4.2.1

4.2.2

RFP or provided by way of addenda are estimates only and are for the sole purpose of
indicating to Proponents the general size of the work.

It is the Proponent's responsibility to avail itself of all the necessary information to prepare a
Proposal in response to this RFP.

Proponent’s Costs

Every Proponent shall bear all costs and expenses incurred by the Proponent relating to any
aspect of its participation in this RFP process, including all costs and expenses relating to the
Proponent’s participation in:

e The preparation, presentation and submission of its Proposal;

e The Proponent’s attendance at any meeting in relation to the RFP process, including any
oral presentation and/or demonstration;

e The conduct of any due diligence on its part, including any information gathering activity;

e The preparation of the Proponent’s own questions prior to the Proposal Submission
Deadline; and

e Any discussion and/or negotiation, if any, in respect of the agreement.
Communication after RFP Issuance
RFP Coordinator Contact Information

All communications regarding any aspect of this RFP must be directed to the following RFP
Coordinator:

Name: Ashley Watkins
Title: Purchasing Officer
Email: purchasing@canadorecollege.ca

Proponents that fail to comply with the requirement to direct all communications to the RFP
Coordinator shall be disqualified from RFP process. Without limiting the generality of this
provision, Proponents shall not communicate with or attempt to communicate with the
following:

. any employee or agent of the Purchaser (other than the RFP Coordinator);

. any member of the Evaluation Team;

. any expert or advisor assisting the Evaluation Team;

. any member of the Purchaser’s governing body (such as Board of Governors, Board of
Directors, Board of Advisors or Trustees); or

. any elected official of any level of government, including any advisor to any elected
official.

Proponents to Review RFP
Proponents shall promptly examine this RFP and:

. Shall report any errors, omissions or ambiguities.
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4.2.3

4.2.4

. May direct questions or seek additional information in writing, by email, on or before the
Proponent’s Deadline for Questions to the RFP Coordinator.

All questions submitted by Proponents by email to the RFP Coordinator shall be deemed to be
received once the email has entered into the RFP Coordinators’ email inbox.

In answering a Proponent’s questions, the Purchaser will set out the question(s), but without
identifying the Proponent that submitted the question(s) and the Purchaser may, in its sole
discretion:

. Edit the question(s) for clarity.

. Exclude questions that are either unclear or inappropriate.

e Answer similar questions from various Proponents only once.

Where an answer results in any change to the RFP, such answer will be formally evidenced
through the issue of a separate Addendum for this purpose.

No such communications are to be directed to anyone other than RFP Coordinator. The
Purchaser is under no obligation to provide additional information but may do so at its sole
discretion.

It is the responsibility of the Proponent to seek clarification from the RFP Coordinator on any
matter it considers to be unclear. The Purchaser shall not be responsible for any
misunderstanding on the part of the Proponent concerning this RFP or its process.

Proponent to Notify

In the event a Proponent has any reason to believe that any of the circumstances listed in
Section 4.2.2 exist, the Proponent must notify the RFP Coordinator in writing prior to
submitting a Proposal. If appropriate, the RFP Coordinator will then clarify the matter for the
benefit of all Proponents.

Proponents shall not:

e  After submission of a Proposal, claim that there was any misunderstanding or that any
of the circumstances set out in Section 4.2.2 were present with respect to the RFP; or

e Claim that the Purchaser is responsible for any of the circumstances listed in Section
4.2.2 of this RFP.

All New Information to Proponents by way of Addendum

This RFP may only be amended by an Addendum in accordance with this section.

If the Purchaser, for any reason, determines that it is necessary to provide additional
information relating to this RFP, such information will be communicated to all Proponents by

Addendum by way of email. Each Addendum shall form an integral part of this RFP.

Any amendment or supplement to this RFP made in any other manner will not be binding on
the Purchaser.

Such Addendum may contain important information including significant changes to this RFP.
In the space provided in the Form of Offer, Proponents shall confirm its receipt of all
Addenda by setting out the number of Addendum received.
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4.3.1

4.3.2

4.3.3

Proposal Submission Requirements
General

To be considered in the RFP process, a Proponent’s Proposal must be received on or before
the Proposal Submission Deadline as set out in Section 4.1.1.

The Proponent should identify and mark any trade secret or proprietary intellectual property
in its Proposal.

Proposals are to be submitted in English only, and any Proposal received by the Purchaser
that is not entirely in English may be disqualified.

Prepare Submission Materials

Organize your submission into the following individual files (note the required file types):
e Form of Offer - Appendix A *3 pages*

e Rated Requirements/Non-Financial Submission Component

e Rate Bid Form - Appendix C/Financial Submission Component

e Reference Form - Appendix D

There must NOT be any Financial Information included in the Rated
Requirements/Non-Financial Submission Component document. The inclusion of
information concerning financial information in the Rated Requirements/Non-
Financial Submission Component will result in the immediate disqualification of a
Quote.

Please do not embed any documents within your uploaded files, as they will not be
accessible or evaluated.

Uploading Proposal

https://canadorecollege.bonfirehub.caZopportunities/7595

Your submission must be uploaded prior to the Closing Time of 2:00 pm EDT March 6,
2017. It is strongly recommend that sufficient time (at least one (1) hour) before Closing
Time) is allowed to begin the uploading process and to finalize submissions.

Proposals submitted by any other means shall not be considered and shall be returned to the
Proponent unopened.

Important Notes:

Each Requested Document and Data Field is instantly sealed and will only be visible after the
Closing Time.

Uploading large documents may take significant time, depending on the size of the file(s)
and your Internet connection speed.

An email confirmation receipt with a unique confirmation number will be provided once you
finalize your submission.
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4.3.4

4.3.5

4.3.6

4.3.7

Each Requested Document has a maximum size of 100MB. Any Requested Document
exceeding this limit will not be accepted.

Minimum system requirements: Internet Explorer 8/9/10+, Google Chrome, or Mozilla
Firefox. Javascript must be enabled.

Need Help?

Canadore College uses a Bonfire portal for accepting and evaluating Quotes digitally. Please
contact Bonfire at Support@GoBonfire.com for technical questions related to your
submission. Visit the help forum at https://bonfirehub.zendesk.com/hc.

Other Proposal Considerations

In preparing its Proposal, the Proponent should adhere to the following:
e All pages should be numbered.

e Any embedded literature links within a Proposal should be a direct link to the
Deliverables page rather than the Proponent’s main website. Where literature links are
not possible, a PDF document may also be incorporated within the Proposal. Information
contained in any embedded link will not be considered part of a Proposal, and will not be
evaluated or scored.

e The Appendices provided, as appropriate, should be used for completing the Proposal.

e Completely address, on a point-by-point basis, each requirement identified in Appendix
B and the Proposal should be complete in all respects.

e Adhere to the Proposal format requirements described above.

e Respond to the requirements in the applicable appendices, or as may be directed in this
RFP.

Withdrawal of Proposal

A Proponent may withdraw its Proposal only by logging into Bonfire and choosing the
“unsubmit” option at any time prior to the Proposal Submission Deadline. A Proposal may not
be withdrawn after the Proposal Submission Deadline.

Amendment of Proposal

A Proponent may amend its Proposal after submission, but only if the Proposal is amended
and resubmitted before the Proposal Submission Deadline.

The Proponent should log into Bonfire and choose the “unsubmit” option. Once the
Proponent has chosen “unsubmit”, the Proponent is then taken back to the upload form and
has the opportunity to replace any uploaded files and re-submit, in accordance with the
requirements of this RFP.

Completeness of Proposal

By submitting a Proposal, the Proponent confirms that all of the components required to use
and/or manage the Deliverables have been identified in its Proposal or will be provided to the
Purchaser at no additional charge. Any requirement that may be identified by the Proponent
after the Proposal Submission Deadline or subsequent to signing an agreement shall be
provided at the Proponent’s expense.
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4.3.8

4.3.9

4.3.10

4.3.11

4.3.12

4.3.13

4.3.14

Proponent’s Proposals Retained by Purchaser

All Proposals submitted by the Proposal Submission Deadline shall become the property of
the Purchaser and will not be returned to the Proponents.

Proposal Irrevocability

Subject to a Proponent’s right to withdraw a Proposal in accordance with the procedure
described in Section 4.3.5, a Proposal shall be irrevocable by the Proponent for ninety (90)
Days from the Proposal Submission Deadline.

Acceptance of RFP

By submitting a Proposal, a Proponent agrees to accept and to be bound by all of the terms
and conditions contained in this RFP, and by all of the representations, terms, and conditions
contained in its Proposal.

Amendments to Proposals

Subject to Section 4.1.1 and Section 4.2.4, the Purchaser shall have the right to amend or
supplement this RFP in writing prior to the Proposal Submission Deadline. No other
statement, whether written or oral, shall amend this RFP. The Proponent is responsible to
ensure it has received all Addenda.

Proposals will not be Opened Publicly
Proponents are advised that there will not be a public opening of this RFP.
Clarification of Proponent’s Proposals

The Purchaser shall have the right at any time after the RFP Proposal Submission Deadline to
seek clarification from any Proponent in respect of the Proponent’s Proposal, without
contacting any other Proponent.

The Purchaser shall not be obliged to seek clarification of any aspect of any Proposal.

Any clarification sought shall not be an opportunity for the Proponent to either correct errors
or to change its Proposal in any substantive manner. Subject to the qualification in this
provision, any written information received by the Purchaser from a Proponent in response to
a request for clarification from the Purchaser may be considered to form an integral part of
the Proponent’s Proposal, in the Purchaser’s sole discretion.

Verification of Information
The Purchaser shall have the right, in its sole discretion, to:

e Verify any Proponent’s statement or claim made in the Proponent’s Proposal or made
subsequently in an interview, site visit, oral presentation, demonstration, or discussion
by whatever means the Purchaser may deem appropriate, including contacting persons
in addition to those offered as references, and to reject any Proponent statement or
claim, if such statement or claim or its Proposal is patently unwarranted or is
questionable.

e Access the Proponent’s premises where any part of the work is to be carried out to
confirm Proposal information, quality of processes, and to obtain assurances of viability,
provided that, prior to providing such access, the Proponent and the Purchaser shall have
agreed on access terms including pre-notification, extent of access, security and
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4.3.16

4.3.17

4.3.18

4.3.19

4.4

4.4.1

4.4.2

confidentiality. The Purchaser and the Proponent shall each bear its own costs in a
connection with access to the Purchaser’s premises.

The Proponent shall co-operate in the verification of information and is deemed to consent to
the Purchaser verifying such information, including references.

Proposal Acceptance

The lowest price Proposal or any Proposal shall not necessarily be accepted. While price is an
evaluation criterion, other evaluation criteria, as set out in Section 3.3 will form a part of the
evaluation process.

RFP Incorporated into Proposal

All provisions of this RFP are deemed to be accepted by each Proponent and incorporated
into each Proponent’s Proposal.

Exclusivity of Contract

The agreement, if any, executed with the Preferred Proponent will not be an exclusive
agreement for the provision of the described Deliverables.

Substantial Compliance

The Purchaser shall be required to reject Proposals, which are not substantially compliant
with this RFP.

No Publicity or Promotion

No Proponent, including the Preferred Proponent, shall make any public announcement or
distribute any literature regarding this RFP or otherwise promote itself in connection with this
RFP or any arrangement entered into under this RFP without the prior written approval of the
Purchaser.

In the event that a Proponent, including the Preferred Proponent, makes a public statement
either in the media or otherwise in breach of this requirement, in addition to any other legal
remedy it may have in law, in equity or within the context of this RFP, the Purchaser shall be
entitled to take all reasonable steps as may be deemed necessary by the Purchaser,
including disclosing any information about a Proponent’s Proposal, to provide accurate
information and/or to rectify any false impression which may have been created.

Execution of Agreement, Notification and Debriefing

Selection of Proponent

Purchaser anticipates that Proponents will be selected within twenty (20) Days of the
Proposal Submission Deadline. Notice of selection by the Purchaser to the Preferred
Proponent will be in writing by email from the RFP Coordinator.

The Preferred Proponent shall execute an agreement and satisfy any other applicable
conditions of this RFP within ten (10) Days of notice of selection. This provision is solely to
the benefit of the Purchaser and may be waived by the Purchaser at its sole discretion.

Failure to Enter Into Agreement

In addition to all of Purchaser’s other remedies, if the Preferred Proponent fails to execute an
agreement or satisfy any other applicable conditions within ten (10) Days of notice of
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4.4.4

4.4.5

4.5

45.1

selection, the Purchaser may, in its sole and absolute discretion and without incurring any
liability, rescind the selection of that Proponent.

Notification to Other Proponents of Outcome of RFP Process

Once the Preferred Proponent and Purchaser execute an agreement, the other Proponents
will be notified in writing by email of the outcome of the RFP process.

Debriefing

Canadore College will make available to any compliant Proponent, upon written request, the
opportunity for a debriefing. The debriefing process will focus on the Proponent’s Proposal
and evaluation score for the sole purpose of assisting the Proponent in determining the
strengths and weaknesses in their Proposal. Any debriefing provided is not for the purpose
of providing an opportunity to challenge the procurement process.

Requests for a debriefing must be received, in writing via email to the RFP Coordinator,
within thirty (30) Days of the award notice. Any request that is not timely received will not
be considered and the Proponent will be notified in writing by email.

The Purchaser will not disclose submission information from other Proponents.

Bid Dispute Resolution

In the event that a Proponent wishes to review the decision of the Purchaser in respect of
any material aspect of the RFP process, and subject to having attended a debriefing, the
Proponent shall submit a protest in writing to the Purchaser within ten (10) Days from such a

debriefing.

Any protest in writing that is not timely received will not be considered and the Proponent
will be notified in writing.

A protest in writing shall include the following:

e A specific identification of the provision and/or procurement procedure that is alleged to
have been breached.

e A specific description of each act alleged to have breached the procurement process.
e A precise statement of the relevant facts.

e An identification of the issues to be resolved.

e The Proponent’s arguments and supporting documentation.

e The Proponent’s requested remedy.

Prohibited Communications, Confidential Information and FIPPA

Confidential Information of the Purchaser

All correspondence, documentation, and information of any kind provided to any Proponent
in connection with or arising out of this RFP or the acceptance of any Proposal:

e Remains the property of the Purchaser and shall be removed from the Purchaser’s
premises only with the prior written consent of the Purchaser.
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4.5.4

4.5.5

e Must be treated as confidential and shall not be disclosed except with the prior written
consent of the Purchaser.

e Must not be used for any purpose other than for replying to this RFP and for the
fulfillment of any related subsequent agreement.

e Must be returned to the Purchaser upon request.
Confidential Information of the Proponent

Except as provided otherwise in this RFP, or as may be required by Applicable Laws, the
Purchaser shall treat the Proponents’ Proposals and any information gathered in any related
process as confidential, provided that such obligation shall not include any information that is
or becomes generally available to the public other than as a result of disclosure by the
Purchaser.

During any part of this RFP process, the Purchaser or any of its representatives or agents
shall be under no obligation to execute a confidentiality agreement.

In the event that a Proponent refuses to participate in any required stage of the RFP (such as
an oral presentation) because the Purchaser has refused to execute any such confidentiality
agreement, the Proponent shall receive no points for that particular stage of the evaluation
process.

Proponent’s Submission

All correspondence, documentation, and information provided in response to or because of
this RFP may be reproduced for the purposes of evaluating the Proponent’s Proposal.

If a portion of a Proponent’s Proposal is to be held confidential, such provisions must be
clearly identified in the Proposal.

Personal Information
Personal Information shall be treated as follows:

e  Submission of Information — The Proponent should not submit as part of its Proposal any
information related to the qualifications or experience of persons who will be assigned to
provide services unless specifically requested. The Purchaser shall maintain the
information for a period of seven (7) years from the time of collection. Should the
Purchaser request such information, the Purchaser will treat this information in
accordance with the provisions of this section.

e Use — Any personal information as defined in the Personal Information Protection and
Electronic Documents Act, S.C. 2005, c.5 that is requested from each Proponent by the
Purchaser shall only be used to select the qualified individuals to undertake the
project/services and to confirm that the work performed is consistent with these
qualifications.

e Consent — It is the responsibility of each Proponent to obtain the consent of such
individuals prior to providing the information to the Purchaser. The Purchaser will
consider that the appropriate consents have been obtained for the disclosure to and use
by the Purchaser of the requested information for the purposes described.

Non-Disclosure Agreement

The Purchaser reserves the right to require any Proponent to enter into a non-disclosure
agreement satisfactory to the Purchaser.
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4.6

4.6.1

Freedom of Information and Protection of Privacy Act

The Freedom of Information and Protection of Privacy Act (Ontario), applies to information
provided by Proponents. A Proponent should identify any information in its Proposal or any
accompanying documentation supplied in confidence for which confidentiality is to be
maintained by the Purchaser. The confidentiality of such information will be maintained by
the Purchaser, except as otherwise required by law or by order of a court, tribunal, or the
Ontario Privacy Commissioner.

By submitting a Proposal, including any Personal Information requested in this RFP,
Proponents agree to the use of such information for the evaluation process, for any audit of
this procurement process, and for contract management purposes.

Competition Act

Under Canadian law, a Proponent’s Proposal must be prepared without conspiracy, collusion,
or fraud. For more information on this topic, visit the Competition Bureau website at
http://www.cb-bc.gc.ca/eic/site/cb-bc.nsf/eng/01240.html, and in particular, part VI of the
Competition Act, R.S.C. 1985, c. C-34.

Trade Agreements

Proponents should note that procurements coming within the scope of either Chapter 5 of the
Agreement on Internal Trade or within the scope of the Trade and Cooperation Agreement
between Quebec and Ontario are subject to such agreements, although the rights and
obligations of the parties shall be governed by the specific terms of this RFP.

For more information, please refer to the Internal Trade Secretariat website at www.ait-
aci.ca/ or to the Trade and Cooperation Agreement between Quebec and Ontario at
http://www.marcan.net/assets/trade%20arrangements/Quebec-
Ontario%20Trade%20and%20Cooperation%20Agreement%20English.pdf.

Intellectual Property

The Proponent shall not use any intellectual property of the Purchaser, including but not
limited to, logos, registered trademarks, or trade names of the Purchaser, at any time
without the prior written approval of the Purchaser.

Reserved Rights and Governing Law of the Purchaser
General

In addition to any other express rights or any other rights, which may be, implied in the
circumstances, the Purchaser reserves the right to:

e Make public the names of any or all Proponents

e Request written clarification or the submission of supplementary written information from
any Proponent and incorporate such clarification or supplementary written information
into the Proponent’s Proposal, at the Purchaser’s discretion, provided that any
clarification or submission of supplementary written information shall not be an
opportunity for the Proponent to correct errors in its Proposal or to change or enhance
the Proponent’s Proposal in any material manner.

e Waive formalities and accept Proposals that substantially comply with the requirements
of this RFP, in the Purchaser’s sole discretion.
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e Verify with any Proponent or with a third party any information set out in a Proposal, as
described in Section 4.3.14.

e Check references other than those provided by Proponents.

e Disqualify any Proponent whose Proposal contains misrepresentations or any other
inaccurate or misleading information, or any Proponent whose reasonable failure to
cooperate with the Purchaser impedes the evaluation process, or whose Proposal is
determined to be non-compliant with the requirements of this RFP.

e Disqualify a Proposal where the Proponent has or the principals of a Proponent have
previously breached a contract with the Purchaser, or has otherwise failed to perform
such contract to the reasonable satisfaction of the Purchaser, the Proponent has been
charged or convicted of an offence in respect of a contract with the Purchaser, or the
Proponent reveals a Conflict of Interest or Unfair Advantage in its Proposal or a Conflict
of Interest or evidence of any Unfair Advantage is brought to the attention of the
Purchaser.

e Disqualify any Proposal of any Proponent who has breached any Applicable Laws or who
has engaged in conduct prohibited by this RFP, including where there is any evidence
that the Proponent or any of its employees or agents colluded with any other Proponent,
its employees or agents in the preparation of the Proposal.

e Make changes, including substantial changes, to this RFP provided that those changes
are issued by way of addenda in the manner set out in this RFP.

e Accept or reject a Proposal if only one (1) Proposal is submitted.
e Reject a subcontractor proposed by a Proponent within a consortium.

e Select any Proponent other than the Proponent whose Proposal reflects the lowest cost to
the Purchaser.

e Cancel this RFP process at any stage and issue a new RFP for the same or similar
requirements, including where

e The Purchaser determines it would be in the best interest of the Purchaser not
to award an agreement;

e The Proposal prices exceed the bid prices received by the Purchaser for goods
acquired of a similar nature and previously done work;

e The Proposal prices exceed the costs the Purchaser would incur by doing the
work, or most of the work, with its own resources;

e The Proposal prices exceed the funds available for the Deliverables, or;

e The funding for the acquisition of the proposed Deliverables have been
revoked, modified, or has not been approved and where the Purchaser cancels
this RFP, the Purchaser may do so without providing reasons, and the
Purchaser may thereafter issue a new request for proposals, request for
qualifications, sole source, or do nothing.

e Discuss with any Proponent different or additional terms to those contained in this RFP or
in any Proponent’s Proposal, and
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e Reject any or all Proposals in its absolute discretion, including where a Proponent has
launched legal proceedings against the Purchaser or is otherwise engaged in a dispute
with the Purchaser.

By submitting a Proposal, the Proponent authorizes the collection by the Purchaser of the
information identified in this RFP, which the Purchaser may request from any third party.

Rights of the Purchaser — Preferred Proponent

In the event that the Preferred Proponent fails or refuses to execute an agreement within ten
(10) Days from being notified of its position as the Preferred Proponent, the Purchaser may,
in its sole discretion:

e Extend the period for concluding the agreement, provided that if substantial progress
towards executing the agreement is not achieved within a reasonable period of time from
such extension, the Purchaser may, in its sole discretion, terminate the discussions.

e Exclude the Preferred Proponent’s Proposal from further consideration and begin
discussions with the next highest-ranked Proponent without becoming obligated to offer
to negotiate with all Proponents.

e Exercise any other applicable right set out in this RFP, including but not limited to,
cancelling the RFP and issuing a new RFP for the same or similar Deliverables.

The Purchaser may also cancel this RFP in the event the Preferred Proponent fails to obtain
any of the permits, licences, and approvals required pursuant to this RFP.

No Liability
The Proponent agrees that:

e Any action or proceeding relating to this RFP process shall be brought in any court of
competent jurisdiction in the Province of Ontario and for that purpose the Proponent
irrevocably and unconditionally attorns and submits to the jurisdiction of that Ontario
court.

e It irrevocably waives any right to and shall not oppose any Ontario action or proceeding
relating to this RFP process on any jurisdictional basis.

e It shall not oppose the enforcement against it, in any other jurisdiction, of any
judgement or order duly obtained from an Ontario court as contemplated by this RFP.

The Proponent further agrees that if the Purchaser commits a material breach of the
Purchaser’s obligations pursuant to this RFP, the Purchaser’s liability to the Proponent, and
the aggregate amount of damages recoverable against the Purchaser for any matter relating
to or arising from that material breach, whether based upon an action or claim in contract,
warranty, equity, negligence, intended conduct, or otherwise, including any action or claim
arising from the acts or omissions, negligent or otherwise, of the Purchaser, shall be no
greater than the Proposal preparation costs that the Proponent seeking damages from the
Purchaser can demonstrate. In no event shall the Purchaser be liable to the Proponent for
any breach of the Purchaser’s obligations pursuant to this RFP which does not constitute a
material breach thereof. The Proponent acknowledges and agrees that the provisions of the
Broader Public Sector Accountability Act, 2010 shall apply notwithstanding anything
contained herein.
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4.6.7

Assignment

The Proponent shall not assign any of its rights or obligations hereunder during the RFP
process without the prior written consent of the Purchaser. Any act in derogation of the
foregoing shall be null and void.

Entire RFP

This RFP and all Appendices form an integral part of this RFP.

Priority of Documents

In the event of any inconsistencies between the terms, conditions, and provisions of the
main part of the RFP and the Appendices, the RFP shall prevail over the Appendices during
the RFP process.

Governing Law

The laws of Ontario and the federal laws of Canada applicable shall govern the RFP, the
Proponent’s Proposal, and any resulting agreement therein.

[End of Section 4]
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APPENDIX A — FORM OF OFFER

Each Proposal must include this three (3) page form completed and signed by the
Proponent.

To: Canadore College of Applied Arts & Technology

1. Proponent Information

The full legal name of the Proponent is:

Any other relevant name under which the
Proponent carries on business is:

The jurisdiction under which the Proponent is
governed is:

The name, address, telephone and fax numbers,
and email address of the contact person for the
Proponent is:

Whether the Proponent is an individual, a sole
proprietorship, a corporation, a partnership, a
joint venture, an incorporated consortium or a
consortium that is a partnership or other legally
recognized entity:

If the Proponent is an incorporated consortium or
a consortium that is a partnership or other
legally recognize entity, the Proponent must:

o Ildentify the single legal entity, which is solely
liable and responsible to the Purchaser for
the provision of the Deliverables (as required
by Section 1.7 of this RFP).

e Describe the consortium members.

e Describe the contingency plan if a consortium
member is no longer part of the consortium.

2. Offer

The Proponent has carefully examined the RFP documents and has a clear and comprehensive
knowledge of the Deliverables required under the RFP. By submitting its Proposal, the Proponent
agrees and consents to the terms, conditions and provisions of the RFP except as otherwise noted,
and offers to provide the Deliverables in accordance therewith at the Rates set out in the Rated Bid
Form.

3. Prices

The Proponent has submitted its Pricing in accordance with the instructions in the RFP and in the form
set out in Appendix C.
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4. Mandatory Requirements

The Proponent encloses herewith as part of the Proposal, the mandatory requirements as set out
below:

Yes,

Mandatory Requirements Enclosed

Appendix A — Form of Offer
Appendix B — Rated Requirements

Appendix C — Rate Bid Form

5. Addendum and Questions/Answers
The Proponent is deemed to have read and accepted all addendum and question/answer documents
issued by the Purchaser prior to the Deadline for Issuing Final Addendum.

The onus remains on Proponents to make any necessary amendments to its Proposals based on this
information.

The Proponent is requested to confirm that it has received all addenda and question/answer
documents, if any, by completing the applicable column in the below table:

Complete this column by
Addendum and Question/Answers inserting the number/quantity
received:

The number of addendum received =

The number of question/answer documents received =

6. Proposal Irrevocable

The Proponent agrees that its Proposal shall be irrevocable for one hundred and twenty (120) Days
following the Proposal Submission Deadline.

7. Disclosure of Information

The Proponent hereby agrees that any information provided in this Proposal, even if it is identified as
being supplied in confidence, may be disclosed where required by law or if required by order of a court
or tribunal. The Proponent hereby consents to the disclosure, on a confidential basis, of its Proposal to
the Purchaser’s advisors retained for the purpose of evaluating or participating in the evaluation of this
Proposal.
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8. Unfair Advantage and Conflict of Interest Statement

Prior to completing this Form of Offer, the Proponent is advised to review the definitions of Unfair
Advantage and Conflict of Interest set out in Section 1.9 of this RFP.

If yes, please set out the
details of the actual or
potential Conflict of
Interest below:

Conflict of
Conflict of Interest Interest
(Yes or no)

Is there an actual or potential Unfair Advantage
or Conflict of Interest, relating to the
preparation of its Proposal, or if the Proponent
foresees an actual or potential Unfair Advantage
or Conflict of Interest in performing the
contractual obligations contemplated in the RFP?

The Proponent agrees to provide any additional information, which may be requested by the RFP
Coordinator, in the form prescribed by the RFP Coordinator.

Where, in its sole discretion, the Purchaser concludes that an Unfair Advantage and/or Conflict of
Interest arises, it may, in addition to any other remedy available to it at law or in equity, disqualify the
Proponent’s Proposal, or terminate any agreement awarded to the Proponent under the RFP.

9. Execution of Agreement

If its Proposal is selected by the Purchaser, the Proponent agrees to finalize and execute an
agreement in accordance with the terms of the RFP.

Signature of Witness Signature of Proponent Representative
Name of Witness Name and Title
Date:

| have authority to bind the Proponent
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APPENDIX B — RATED REQUIREMENTS

The Proponents Non-Financial Component of the Proposal should address the Proponents ability to
meet all Rated Requirements described below. Failure to meet the described rated requirements could
result in the Proposal not meeting the minimum score requirement in Section 3.3.1, be disqualified
and not evaluated further.

Proponents Experience and Qualifications (10)

Provide a description of the Proponents skills, knowledge, experience, background, and number of
years in business.

Proposed Deliverable (40)

Provide a detailed description of the proposed vehicle including confirmation of colour, trim line, safety
features and confirmation of required features as outline in this RFP. Provided any additional features
or services included with the proposed vehicle that will be at no additional cost to the College.

Service Support (10)

Provide detailed information in regards to service support offered by the Proponent on the proposed
vehicle.
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APPENDIX C - RATE BID FORM

The Proponent should use Appendix C to respond to Section 3.2.2 — Rate Bid Form. Where a
Deliverable is not available, insert N/A (denoting not applicable) in the space provided. The
information listed below is not a complete description.

Components Pricing

1 Base price of proposed vehicle $

2 Additional Features/Options offered with the proposed vehicle and price for
each option:
(Please use additional pages if necessary)

= $
= $
= $
= $
= $
= $
= $
= $
= $
= $
= $
3 Total market value of proposed vehicle (HST extra) $
4 Monthly payment for three (3) year lease $
5 Allowable Mileage for three (3) year leasing period
6 Price per kilometer for additional mileage used $
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APPENDIX D — REFERENCE FORM

Each Proponent is required to provide three (3) references from organizations similar in size and scope
to the Purchaser’s for which the Proponent has provided the same or similar Deliverables within the
past three (3) years.

The Purchaser, in its sole discretion, will confirm the Proponent’s experience and or ability to provide
the services required and described in its Proposal by checking the Proponent’s references and the
provision of the references by the Proponent is deemed to be consent to such confirmation/contact
with the references.

The Purchaser reserves the right to revisit the Proponent’s scores in the rated requirements based on
information learned during reference checks, should they reveal that there is inconsistency between
the Proponent’s answers to the rated requirements and the results of the reference check.

Reference #1

Company name:

Company address:

Contact name:

Contact telephone number:

Contact email address:

Date work undertaken: From: To:

Nature of services:

Reference #2

Company name:

Company address:

Contact name:

Contact telephone number:

Contact email address:

Date work undertaken: From: To:

Nature of services:

Reference #3

Company name:

Company address:

Contact name:

Contact telephone number:

Contact email address:

Date work undertaken: From: To:

Nature of services:
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